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e MOJIOYKEHUE
®r'E0Y BO CO 5.001.16-00.2020
Capatosekmit TMY O KAJIPOBOM YITPABJIEHHWH
um. B.W. Pazymosckoro
Munzapasa PoccHu
1. OBIIUE NOJOXXEHUS
1.1. Kanpopoe ynpapnedue (nanee - YrpasieHue) SIBISETCA CTPYKTYPHBIM — [IOAPa3JeiacHHeM

de/1epaNbHOTO TOCYAAPCTBEHHOTO GIOMKETHOT0 00pasOBaTENLHOr0 YIPEKACHUSA BHICLICTO oOpaszoBanus
«CapaTtoBCKHH  TOCYIApCTBEHHBIN MeIHIMHCKHH  yHmBepcurer umeHnm B, PasymOBCKOro»
MunncTepeTsa 31pasooxpadenus Poccuiickoit Penepannn (manee - YHHBEPCHTET), OCYIIECTBIIAIOMIIM
AIMAHUCTPATHBHYIO, YIIPABIEHYECKYIO JIEeSTeNBHOCTE B MNpefeiax pealld3yCMbIX nened, 3agad H
BO3JIOYKCHHBIX [1OJHOMOYHM.

1.2. Vrpaerende cO37JaeTcs W JIMKBUIMPYCICA MPHKa3OM peKTopa Vuupepcurera. HanmMeHoBaHMe
Yrpap/icHHsA YCTAHABIHBAGTCS NPH €r0 CO3JaHMH H MOXKET H3MCHSTBCA [IPH Cro peopraHu3alyy H B
WHBIX CIIy4asx Ha OCHOBaHMHM IPHKa3a PeKTopa.

1.3. OGuiee pyKkOBOJACTBO YTIPABJICHHEM OCYLIECTBILICT Ha4aJIbHUK VupasieHHA, KOTOPLIH HazHAYaeTCs
H OCBOGOIKIaeTCS OT JOMKHOCTH TPHKA3oM pekropa YHuBepcatera. HauanbHHK VYnupasiaenus HeceT
OTBETCTBEHHOCTD 3@ PE3YIBTAThl ACATE/ILHOCTH €0 MOAPA3AEICHIS]

1.4. HauaneHux YrpasieHus J0/DKCH COOTBETCTBOBATD CIIC/YIOIHM KBaAU(UKALIFOHHBIM TPEOOBAHUSM:
MMETh BbiCIIGe 00OpazoBaHHWE — CHELMAIUTET, MarucTparypa, AONOIHHTEILHOS po¢)cCCHOHATBHOR
oGpa3zoBanme 10 IporpamMMamM npopeccHoHanbHoN NEPEnoAroToBKI B o0acTy yIpaBleHHs EePCOHAIOM
1 OITEIT PAGOTH] B 0OIACTH YIIPABJICHHS EPCOHALIOM Ha PYKOBOIAMIUX JIOIDKHOCTSX HE MCHEE STH JIEeT;
1.5, Hauanpuk YOPaBIeHHs PYKOBOJUT JEATEeNbHOCTBIO YIPAaBICHWS, PAaclpefenict 0013aHHOCTH
MEIKY pabOTHUKAMH B paMKax UX (yHKIHOHAIBHBIX 00s13aHHOCTEH, OIIPeIeNeHHEIX HX JOJDKHOCTHBIMH
MHCTPYKIMSIMH, TIPEACTABIAET pabOTHAKOB K MOOIIPEHHAM H B3bICKAHHIM;

1.6. Ctpyxtypa YIpaBieHHs ONpexesseTcs PEHIaeMbIMU 3aiaqamit, BbIIOTHACMBIMH GynxupavMu  u
OTPaKAETCs B INTATHOM PacIHCAHHH;

1.7. TIo KoMy HalpasieHuo paboThl YIpaBIeHAs TEKYIIHE PEIICHHS TPHHAMACT OTBETCTBEHHBIH 34
JaHHoe TopyyeHHe paboTHHK.

1.8. Y4er. 0TYCTHOCTE H KOHTPOJIB!

1.8.1. Yupagienue yoJIHOMOYEHO MOJIYHaTh NOKYMCHTEI, uH(OPMALHKIO, CBEJIeHHS, HEOOX0(HMbIC IIA
OCYIIECTRIICHUS pa0OTEL, OT COOTBETCTBYIONUINX MOAPA3ACTCHHH YHUuBEpCHUTETA;

1.8.2. VnpasiacHue B IpejeraX CBOeH KOMIETEHIHH OCYMIECTBISCT MOATOTOBKY HEOOXOUMOH
YHHBEPCUTETY OTYETHOCTH, B TOM HHCIC CTATHCTHYECKOH, B COOTBETCTBHU C TIOPYUYEHHIMH
PYKOBOICTBA;

1.8.3. Ynpasieuue obecmeunBaeT MPETOCTABIEHHE TPeOyeMOH B COOTBETCTBHH C 3aKOHOAATCILCTBOM
Pd uH(OPMALMH [0 HANPABICHMAM ACATCABHOCTH YIPaBIeHHA B PasiHYHbIC MuHUCTEPCTRA 1
BEJIOMCTRA, B TOM YHCIIe [ IATbHEHIIero pasMelieHus Ha opuiunaibHoM caiTe YHUBepCHTETA;

1.8.4. KonTponn gesTe pHOCTH Y IpaBJIeHNs OCYILIECTBIIIET PEKTOP.

1.9. B croeil gedTesHOCTH Y IPABIICHHE PYKOBOJICTBYETCH:

» Koncrurymueit Poccniickoit Menepanni;

» TpyosbiM KoaekcoM Poceniickoii denepaun;

« MezepanbHbIM 3akoH0M PD ot 29.12.2012 Ne 273-®3 «O6 obpasosaii B Poccuiickoit @enepanuu»;

- TToctanosnennem Ilpasutenscrsa PO or 26.12.2017 Ne 1642 «06 yreepiaeHuE [ 0CyIapCTBEHHOM
nporpammbl Poceniickoit enepanun "Pazsurue obpasopanns na 2018-2025rr.";

« DenepanbHEM 3aK0HOM 0T 23.08.1996 Ne 127-33 «O Hayke u rocyZIapeTBEHHON HAYYHO-TEXHUYECKOH
MOJNHTHKE» U ApyrUMH 3akoHamMu Poccuiickol Menepanni;

+ denepansabM 3akonom ot 21.11.2011 roga Ne 323-03 «O06 ocHOBaX 370pOBEs IPAAIAH B Poccunlickoit
(Mejepaii»; MHBIE HOPMATUBHBIE TTPABOBbIC AKTbI Poccuiickoit @encpannu B cepe 3APABOOXPAHEHN,
3aUATEI Ipas N0TpebHTeNeH U CAHUTAPHO-3IHIEMHOIOTHYECKOTO 61aromnory Hs HaceeHHsL.

i ' JanpeulacTeA HECAHKLHOHHPOBAHHOE KOMHPOBAHHE I0KYMEHTA | Crp. 3m3 Il
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[TOJIOJKEHHE

O KAJIPOBOM YIIPABJIEHMH C0O 5.001.16-00.2020

CapatoBekuil F'MVY
um. B.M. Pazymorckoro
Munzapaga Poccin

COOTBETCTBYIOIIMMH YKasamMu W pacropsokenusmu  Ilpesujenta Poccuiickoit  ®Denepanmu:
COOTRETCTRYIOMIUMU TIPUKA3aMH M PACTIOPIKEHHAMH MHHHCTEPCTB H BEJOMCTE Pd;

* PACTIOPSKCHISIMH H IIPMKA3aMU PEKTOpa Y HHBEPCHTCTA,

» YcraBoM YHHBEPCHTETA,

« KoNmeKTHRHBIM J10I'0BOPOM:

» [IporpaMmoii pa3BUTUS Y HUBEPCUTETA;

» [IpaBuiaMu BHYTPEHHETO TPYIOBOIO paciopsika VHUBEpCHTETA;

« [TpaBuiia 10 OXpaHe TPy/a H MosKapHon 0e30MacHOCTH;

« HACTOSIIUM TMOJIOKEHUEM 00 YTIpaBieHHH;

* JPYFHMH 3aKOHOJATETbHBIMH M HOPMATHBHO-NPABOBBIMU  aKTAMH P® u noxkambHBIMH aKTaMu
YHUBEpPCUTETA.

1.10. KpomMe BEIIIEHA3BAHHBIX, B CBOCH ACATEIBHOCTH YrnpaBneHHE PYKOBOACTBYETCA:

+ MeaepanpHbn 3aKoHOM PO oT 27.07.2006 Ne 152 «O nepcoHanbHbIX JaHHBIX?,

« TocTanopnenuem [Ipasutensersa PO or 01.11.2012 Ne 1119 «O0 yTBepKAeHHH TpeOOBaHU K 3aIluTe
MepCoHANBHBIX JIAHHBIX TPH X 00pafoTke B HH(POPMALHOHHBIX CHCTEMAX MEpCOHATBHBIX JIAHHBIX»

« Tlocranosiennem IIpasutenserea P@ or 15.09.2008 Ne 687 «O0 yTsepikacHHH [Tonoxenus 06
ocobernocTaX 00pabOTKH MEPCOHATBHEIX JIAHHBIX, ocyulecTBisieMoit  Ge3 MCIONB30BaHUS CPEMICTB
ABTOMATH3ALMU»;

+ JOKQJILHBLIMI HOPMATHBHO-IPABOBBLIMU aKTaMi YHHBCPCHTCTA B obnactn 00padOTKM W 3ALIHTEI
EPCOHATBHBIX JaHHBIX.

2. HEJIU U 3ATAYH
2.1, Ilenu jestensHOCTH Yrpasienus - obecriedenue COOMIOJIEHHS TPYIOBOTO 3aKOHOIATCIABCTBA B
VHEBEPCHTETE, NPOBE/IEHIE KAAPOBOH MOIMTHKH, CrOCOOCTBYIOMIEH YCTIELIHOMY ()YHKIIMOHHPOBAHUIO
VuusepeuTera, obecriedenne Y HHBEPCUTETa BbICOKOKOMIICTEHTHBIM NIEPCOHATIOM HOBOTO THIIA, rOTOBBIM
Kk >(Q(EKTHBHOMY peLISHHIO CTPATErMUYECKHX 3a7ay PasBUTHS YHUBEPCHTETA, OPUCHTHPOBAHHBIM Ha
paboty cdepe 0OpasoBaTeIbHBIX, UCCICAOBATC/ILCKUX H MEAHIHHCKHX YyCIyT pOCCHIICKOro phIHKA
3paHHil M TEXHOJOTMil, COBEpINEHCTBOBAHHE CHCTEMbl €ro OIEHKH, PasBUTHA, MOTHBAUHM 1
5h}EKTHBHOCTH ~ ACATSJBHOCTH, Pa3sBHTHE KaJPOBOIO  TOTEHIHATA VHuBepcutera B pamKax
CTpaTernyecKMX HalpaBIcHAH Pa3sBATHs Y HUBCPCHTCTA.
2.2. 3amaun YpapjieHus:
« PaspaGoTka 1 peanasanua KaapoBo MOMHTHKA U CTPATETHH pa3sBHTHA MEPCOHATIA,
« DOPMHPOBAHHE CTPYKTYPbI i [ITATHOTO PACHUCAHKA Y HHBEPCUTETA;
« VueT mepcoHana yHHBEPCHTETA, BEJIEHHE KaAPOBOM 0KYMCHTAIHH;
« GopMHpPOBAHKE KA/IPOBOI'O pe3epea Y HUBepCUuTeTa;
« Ofecnevenne KBannGUKAIHOHHOTO YPOBHA Mepconaia Y HHBEPCHTETA 34 CUET noxbopa, IpUBICYEHUS,
o0yueHus ¥ yIepiKaHus BHICOKOKBAIM(UIMPOBAHHBIX COTPYAHHKOB, MOBBILICHHA 5} PeKTHBHOCTH HX
JICATENLHOCTH;
+ GopMupoBanie KPUTEPHEB 110 noabopy nepeonaa;
« bopMHUpOBAHHE W PEATH3AIAs CHCTEMbl PA3BUTHA KaPOBOTO MOTCHIHAIA paboTHHKOB YHUBEPCUTETA,
pasBHTHE CHCTeMbl OLCHKH 3pekTuBHOCTH PAbOTHI  MEPCOHAIA YHHBepcHTETa TOCPEICTBOM
peaN3aLii MEXAHH3MOB aTTCCTAIHE, MOHHTOPHHTa SQQEKTHBHOCTH 1 peHTHHIOBAHHS,
+  Peamuzamis TPYJIOBOTO IlOTeHIwWaja palOTHHKOB B  COOTBETCTBHH ¢ HX  JICJIOBBIMA,
npojeccHoHaNLHBIMM KAUECTBAMHE 1 OCYIECTBICHNC 2} PexTUBHON pacCTaHOBKH NEPCOHATA;
+ Opranu3anus 1 TpOBEACHHE KOHKYPCHOTO H30paHHus M aTTECTAlli HaydHbIX pabOTHAKOB, IPOBEACHHE
KOHKypCHOro otdopa mpoheccopero-IperofaBaTe/bCkoro cocTana;
» Opranu3aliyis ¥ NpoBeJieHre paboTel 110 MPEICTABICHHIO K PHCBOCHHIO yHCHBIX 3BAHNAH;
| 3anpeluacTcA HeCaHKLUHOHUPOBAHHOE KOMHPOBAHHUE JOKYMEHTA ] Ctp. 4u3ll ]
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+ JlogrotoBka JOKYMEHTOB MJIs HarpaxacHus pabOTHHKOB YHHBEPCHTETa TOCYIApCTBCHHBIMH,
PErHoHaNbLHBIMU, BEJIOMCTBEHHBIMH HArpalaMy U HarpajaMu Y HUBepCHTeTa;

* Oxasanue CHCTEMATHYECKOH METOAMYecKoH moMolnH pabOTHHKAM M PYKOBOIHTEIAM MOApa3ieNeHHH
[0 BOIPOCAM KaJpOBOTO AEIONPOH3BO/CTBA, YIPABISHHA MEPCOHATIOM U JOKYMEHTHPOBAHHS TPYIOBO
NESTENNLHOCTH,

* JloaroToBka aHANMTHYECKHX CHPEABOK W OTHETOB MO KOJNHYECTBEHHO-KAYECTBEHHOMY COCTaBy
YHUBEPCHUTETA;

* Opranu3auust ©  [POBEACGHHE arTecTallMi  pabOTHUKOBR  YHMBEPCUTETa, OTHOCSIIHXCH K
aJIMMHUCTPATHBHO-YIPABIEHYECKOMY, aAMUHUCTPATHBHO-X03s1ICTBEHHOMY, YueOHO0-BCIIOMOTATENIEHOMY,
HHZKCHEPHO-TEXHHYCCKOMY MePCOHAY;

» [Tosbnuenue kBamupukaimu u o0ydeHHe COTPYIHUKOB Y HUBEPCHTETA;

* KonTposb coOmoaeH s IHCLHIIIHHEL TPYIa. AHAIN3 yyeTa paboyero BpeMeHu.

3. OYHKIIHNH
.1. Yrpasnenue paspabaTbIBaeT ¥ peain3yeT KaApoBYIO IOMUTHKY H CTPATErHIO pa3BUTHS NepcoHaa;
.2. ¥npasnenue y4acTByeT B (POPMHPOBAHHH CTPYKTYPBI H LITATHOM PaclIHCAHHH Y HUBEPCHTETA;
3. Vnpasrenne pazpabGaTbiBaeT, OCYIIECTBISET pealHM3alHi0 W KOHTPOJNb I[lporpaMMBl pa3BHTHA
[epcoHasna Y HUBepCcHTeTa;
3.4. Vnpapnenue yyacTByeT B pa3pabOTKe CHCTEMBI OILIATEI TPYAd, MOTHBALHH TPYAOBON ACATSILHOCTH
nepcoxana;
3.5. Ynpasienue OpraHu3yeT IpOBEIEHHE aTTecTalud PabOTHHKOB YHUBEPCHTETa, OTHOCSIIMXCS K
a):[MI»lHHCTpaTHBHO-YTlpEIBHeH‘!GCKOMY, a,IIMHHHCTpaTHBHO—XOSHI:'ICTBEHHOM)’, y'»IeG HO-BCIIOMOTATEILHOMY,
MHKEHEPHO-TEXHUYECKOMY TIEPCOHAIY;
3.6. Ynpasienue obecneunBacT (poOpMUPOBAHHE CHCTEMBI Pa3BUTHS MEepCOHAla Ha OCHOBE Pe3ybTaToR
OLeHKH 3 (eKTHBHOCTH HeATeIbHOCTH PadOTHHKOB H .CprKTyprIX nojipas/ielleHnid YHuBepcuTeTa "
M3YUYCHHs TOTPeOHOCTEH;
3.7. YnpaBieHne y4acTBYeT B CHCTEME OLEHKH 3((eKTHBHOCTH padoThl IIepcoHaa NyTeM peatn3aiu
MEXaHH3MOB ATTeCTALMH, MOHUTOPHHTA 3((HEeKTHBHOCTH U peHTHHIOBAHUS TIepCOoHANa;
3.8. VmpapneHHE OCYIICCTBIACT BHCAPCHHE KOMIUICKCHOM CHCTEMBbl MOBBLINICHHS KBATA(QHKAINK,
BK/ItOYAOLleil BHYTPEHHEE TOBBIICHHE KBATM(DUKAIMA W TMPO(ECCHOHANBHYIO I@pPErno/Ir0TOBKY B
pamMkax VHHBEpCHTETa, IOBBILEHHe KBaTH(QHUKAHM B BeAyIMX By3ax Poccum, opranusanuio
CTAKHUPOBOK IICPCOHANA B BEAYIIMX BYy3aX, HayYHO-HCCJIEC/I0BATEIBCKHX OpraHu3alus W KPYIHBIX
KOMITAHUSX;
3.9. Vnpasnenaue ocyuecTsaseT pa3paboTKy H KOHTPOIbL CTAHAAPTOR KBAMH(GHUKAIHE AJS TOKHOCTEH 1
TpeDoBaHUil K YPOBHIO KBATH(MHUKAIIMH H KOMIICTCHTHOCTH IIEPCOHAIA;
3.10. VYnpasnenue OCYLIECTBISET OPraHU3alMOHHO-METOJNYECKOE DPYKOBOJACTBO, KOOPIMHAIMIO N
KOHTPOIIb  JeSTeNbHOCTH CTPYKTYPHBIX TOJpa3jeneHdii YHHUBEpCHTeTa 110 KaIpoBLIM, TPYIOBBIM
BOIpOCaM H BOINPOCa Pa3sBUTHA U OICHKH IIEPCOHANA;
3.11. Yupasienue (GopMHpYET M OpPraHU3yeT HOArOTOBKY KaApOBOTO pe3epBa JUIS BBIIBHKEHHS HA
BBILIECTOSIIHE T0JKHOCTH;
3.12. VYnpasnenue npoBOIUT aHAIN3 HMEIOILEIOCA KaApOBOIro ¢OCTaBa U BLIPabOTKY PEKOMEHAALHH [1s
PYKOBOAHTENEH CTPYKTYPHBIX NOApasaeneHui no 3 exTHBHOMH paccTaHOBKe MepcoHala;
3.13. Vmpasnenue ydacTByeT B yCTAHOBIEHHM KpUTEPUEB pe3y]bTaTHBHOCTU aKaJeMHUecKoi, Hay4yHO-
HCCIIEIOBATEILCKOM, aJIMHHUCTPATHBHOH JeATENBEHOCTH IOAPA3ZCNeHHE M CHCTeMbl HX yuyeTa IpH
Gopmuposann mepeMeHHOI YacTH 3apaboTHOM MiuaThl paGOTHUKOB YHUBEPCHTETA;
3.14. Yopasienue opraiusyer padoTy mo moabopy, MPUBIEYEHHIO H YIEPIKAHUHIO BEICOKOKOMIIETEHTHOI'O
rnepeoHana,
| 3anpellaercs HeCaHKUHOHMPOBAHHOE KONHPOBAHNE JOKYMEHTa ] Crp. Sms 1l |
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3.15. VnpaeneHue ocymiecTBiaseT paboTy 10  KOMIUIEKTOBAaHHIO — YHHBEPCHTETa  HAy4HO-
NeIarorniecKiMi  pa0OTHHKAMH M COTpPyZHHKaMu Tpedyembix mpodeccui, CHeLHaJbHOCTEH W
KBTA(DMKAITHIL;

3.16. YpaBrienue oCyLIEeCTRISET BHEPEHHE TPO(ECCHOHANBEHEIX CTAHIAPTOB;

3.17. VYmopaeiecHue BeleT MOHHUTOPHHI IIOKa3aTeleH, OTHOCAINMXCS K 4YHCIY KOHTPOJIHPYEMBIX
MuHHCTEPCTBOM  31paBooXpaHenuss P®, MuHHCTEpCcTBOM Haykd M Bbicmiero oOpasosanus Pd,
MHUPOBBIMH 0 POCCHHCKHMU peHTUHIaMH BY30B;

3.18. VopasieHue NpPHHAMACT YYacTHE B CO3JAHAH YCJIOBHI i1 oOmed © npodeccHoHaTbHON
ajanTalyy NepcoHaa, OCYLIECTBIAET OPraHn3aluio aanTalun HOBBIX pa0OTHHKOB, pa3BUTHE CHCTEMBI
HACTaBHAYECTBA;

3.19. VYmpapnenue KOHTPOJIHPYET H HECET OTBETCTBEHHOCTL 3@ COOTBETCTBHE JeSTeILHOCTH
YHuBepcuTeTa B 4aCTH KaJpoBOro odecrnedyeHus 1 0pOPMICHUA TPYIOBbIX OTHOIICHHH, B COOTBETCTBUN
¢ TpeGOBaHUSIMH IEHCTBYIOLIEr0 3aKOHONATENLCTRA,

3.20. Vupasienue UPOBOAMT CHCTEMATHUSCKHHA aHamu3 Kaaposoil paGoTel B YHHBEpCHTETE,
paspabarbIBaeT NMPEANIOKEHUS 110 €€ YIyUlIEHHIO;

3.21. VmpasieHue OCYMECTBISICT JCATEILHOCTh 10 BOMpoOcaM Mpuema (Ha3HAYeHHS), BO3JIOKEHHS
obg3anHOCTe, neperona, YBOMLHEHHS (0CBODOKIEGHHS OT JIOIKHOCTH), IMPEJOCTABJIEHUS OTIYCKOB,
HarpakACHUs 3HaKaMH OTIH4YMA B cepe 3/paBooXpaHCHHA, 00pa3OBaHMA W HAYKH, NOOLIPCHHA H
NPUBJIEYEHUS K AUCIHUIIIMHAPHON OTBETCTBEHHOCTH COTPYIHUKOB,

3.22. ViparieHue OCYIIECTBISET BBIMOIHEHHE MeponpHsTHil M mokasareneil [lporpamMmbl pazBHTHS
YHausepcuTeTa B yacT nojapaszena «Kaaposbiit moTenuam;

3.23.  VmpasneHde TNpUHUMAaeT ydyacTHe B COBEPIIEHCTBOBAHWM  KOPIOPATHBHOH  KY/IbTYPbl
YHHBepCUTETA;

3.24. VYupasiaeHue npoBoIHT paboTy 1m0 0O0CIEUEHHIO YKPEIUICHHS TPYAOBOH AHCUMIIIHHEL
NPEAYIPEAKIEHNS TPYIOBBIX CIIOPOB;

3.25. VYnpaBneHue OcCyILIeCTBIfeT O(pOpPMIIEHHE KaIpOBEIX JOKYMEHTOB B  YCTAHOBJIEHHBLIE
3aKOHOJATEILCTBOM CPOKH H 00CCIIEYNBACT XPAHEHHE JaHHBIX H KaIPOBbIX JOKYMEHTOB € IMOCICAYIOICH
nepefayel ux B apxus;

3.26. VmpapieHue OpraHusyeT I[poBejeHHe KOHKypcHoro otbopa IITIC: oxaseiBaer IOMOINE B
NOATOTOBKE AOKYMEHTOB JUIA 3aceJaHHH KOHKYPCHOH KOMMCCHM, IPHHHMACT Y4JacTHe B 3acelaHusx
KOHKYPCHOH Komuccun, oOecneunBaer O(QOpPMIEHHE TPYAOBBIX OTHOIUGHMH 110  pe3yabTaram
KOHKYPCHOIO 0T00pa;

3.27. Vinpapiaenue ocylnecTnigeT O(QOpMICHHE JHCTKOB HETPYIOCIOCOOHOCTH JUIS BCEX KaTeropui
pabOTHUKOB,

3.28. VhpaeneHwe ocyllecTBusieT O(OpMIEHHe CTPAXOBBIX CBHJACTENLCTE  TOCYJIAPCTBEHHOIO
MEHCHOHHOTO CTPaXOBAHM s}

3.29. Vnpasnenue Bemer paboty ¢ DemepaibHOH MHUIParHOHHOW CIYy)KOOH B HacTH O(QOPMIICHHS
TPYIOROH /1A TEIHHOCTA HHOCTPAHHBIX PADOTHUKOR; '
3.30. Ympasrenune BefeT paboTy ¢ HHCLMEHHLIMH OOpAlleHHAMH COCTOAMMX M OBIBINHX pabOTHHKOB
VuusepcnteTa;

3.31. Ynpaenenue ocyllecTBIseT cocTarineHue Tpedyemolt KaJpoBOH OTUETHOCTH W OPraHu3alMOHHO-
pacriopsAHTENLHON JOKYMEHTALUH;

3.32. YnpasieHue BejeT paboTy ¢ KOHTPOJIbHO-HAI30PHBIMH OpraHU3alHsAMH;

3.33. YnpasneHue BeJieT apxuBHy10 padoTy ¢ KapoBoii JOKyMeHTALUEH;

3.34. VnpapneHne OCYUIECTBISIET OPTaHHZAIlMED W IIPOBEICHHE KOHKYPCHOIO H30paHMs HayuyHBIX
pabOTHHKOB;

J L
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3.35. VYmpapieHnme OCYIIECTBISET IPOBEICHHE ATTECTALMH HAYYHBIX PaOOTHHKOB, MEIHIHHCKHX
paboTHMKOB, pa0OTHUKOB CPEIHEr0 MpodecCHOHATBHOTO 00pa3oBaHus H 001IEro 06pa3oBaHHUs;

3.36. YmpapieHue ydacTBYeT B (OPMUPOBAHWM CHUCTEMBI aKaAeMHAYECKOW MOOMIBHOCTH Hay4dHO-
Mearoruyeckux padOTHHKOB Y HHBepCUTeTa;

3.37. Ynpasienue NPUHAMAET YYacTHE B PEIrVIAMCHTAIIMH MPOLECCOB YHPAaBJICHUA HYCIOBCHCCKHMH
pecypcaMd  YHMBEPCUTETAa IYTEM pPa3pabOoTKM W TIPEACTABIICHHS HA YTBEPIKJIEHUE JIOKAJIbHBIX
HOPMATHBHBIX AKTOB;

3.38. VYmnpasieHHe OCYIICCTBIACT IIOATOTOBKY JOKYMEHTOB JUIA HAarpakJIcHHs pabOTHHKOB
YHUBEpCHTETa TOCYIApCTBEHHBIMH, PErHOHAIBHBIMH, BEAOMCTBEHHBIMHA HarpajiamMM M Harpaiamu
VHupepcurera;

3.39. Vnpapnenue yd4acTBYeT B TIOATOTOBKE JOKYMEHTOB [Ulsl IIPEACTABJICHHS IperogaBareiei
YHuBepCcUTETa K IPUCBOCHHUIO YUCHBIX 3BAHHIL «I1PO(eccop» U «JIOLUEHTY.

4. BBAUMOOTHOIINEHHWS C APYTHMH CTPYKTYPHBIMH ITOAPA3AEJEHUSIMHA

4.1. YopagrieHue npu HeOOXOIUMOCTH R3aUMOAEHCTBYET ¢ APYTUMM CTOPOHHUMH opranuszanusmMu PO.
4.2. Vrpaenenve npd HeoOXOIMMOCTH B3aUMOJIEHCTBYET CO BCEMH CTPYKTYPHBIMH I10/pa3jieleHUsIMU
VHuBepcHTETA.

4.3. Ynpasnenue B3auMoeHcTBYeT co ciayx0oii 6e30macHOCTH U OTAEI0M 1O 3aumTe HHPOpPMaIUH 110
BOITpOCAM:

* 00pabOTKM U 3aMIHTE IEPCOHATBHBIX JIAHHBIX;

* 00yueHud paboTHUKOB NMpaBuiaM 00pPaboTKH ¥ 3aMHUTE MEPCOHATLHBIX TaHHBIX,

* obecrieueHns KOH(PUASHIHAILHOCTH HHPOPMALTHHE, COAEPIKATIeH TepCOHATIbHEIE JTaHHbIE;

* cobmozeHus TpeOOBaHMI HOPMATHBHO-IPABOBBIX AKTOB, YCTAHABIHBAIOIIMX MOPAAOK 00paboTkm u
3AINUTH] EPCOHAIBHBIX TaHHBIX;

* BBITO/IHEHUS TPeOOBAHUI 1O 3aIIUTE NEPCOHANLHBIX JAHHBIX, NPH HX 00paboTKe C HUCTONB30BaHHEM
CPE/CTB BBIYHCIUTENBHON TEXHHKH;

* [IPOTHRBOJICHCTBHS KOPPYIIIIHH;

* BO3HHMKHOBEHHS HEIUTATHBIX CHTYalllil B aBTOMATH3MPOBAHHLIX UH(OPMALMOHHBIX CHCTeMax
MEPCOHANTBHBIX TaHHDBIX:

* BO3HUKHOBEHUS (DAKTOB W [ONBITOK HapylueHusi TpeboBaHui 0OpabOTKH M 3allMTEl MEPCOHAIBHBIX
JAHHBIX;

* [pOBeJeHHA COy)KeOHBIX MPOBEPOK MNpH HapylicHud paboTHHKamu TpeOoBaHuii 10 00paboTke u
3AMTE  [EPCOHWIBHBIX [AHHBIX; TPeOOBaHUI HOPMATHBHO-IPAROBLIX AKTOB, YCTAHARJIMBAIOLIMX
MOPSIIOK 00padOTKH M 3aUIHTH] HEePCOHANBLHBIX JIAHHBIX.

4.4. Ynpasnenue B3auMOACHCTBYET ¢ TeppUTOpHAlIbHBIMH opraHamu [IDP B Lensax perncrpauun B
CHCTEME HHIHUBHAYAIBHOIO (NepCcoHM(HIMPOBAHHOIO) y4eTda JIHIl, KOTOPBIE BICPBBIE MOCTYIAIOT Ha
paboTy W He HMMEIOT B JTOH cHUCTeMe HHIMBHIYaIbHOTO JHLEBOro cyeTa, a Takike [0 BOIpocaM
npencrasienusd B [IPP cpenennii o TpyaoBoi AeATeIEHOCTH pabOTHHKOB,

4.5. Yrpasiieane B3anMOAEHCTBYET ¢ OyXraTepuel 1o Bompocam NpeioCTaBaCHIs

- KONMH MPHUKA30B I10 JIAYHOMY COCTABY;

- IMCTKOB HETPYIOCTIOCOOHOCTH;

- 3aABJICHUA U1 HAYUCIICHUA | BBINJIATHI TOCOOHUH;

- JJOKYMEHTOB 1151 0()OPMIIEHHSI CIIY3KeOHBIX KOMAHIUPOBOK;

- uHpOpMALKK 0 3apadOTHOH MIare paboTHHKOB,

4.6. YnpapjieHue B3aMMOIEHCTBYET ¢ IIPABOBBIM YIIPABCHUEM 110 BOIIPOCAM MOy YSHHSL:

- Pa3bICHEHHUH JeHCTBYIONIEro 3aKOHOJATeNILCTRA U ITOPSIAKA ero IPUMEHEeH .
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[To BOmpocaM MPEIOCTABIEHUS

- IPOEKTOB JOKYMEHTOB JUJIS COTTIaCOBAHHS.

4.7. Yupagnenune B3aMMOJAECHCTBYET ¢ OTAETIOM JICIONPOH3BOACTBA 110 BOIPOCaM:

- PETHCTPAITAM BXOJISIIeH H HCXOMSIIEH KOPPECTIOHIEHIIMY, IPHKA30B 110 OOIIEH A€sTEIbHOCTH;
- OTHIPABKY [THCEM H UHBIX TOKYMEHTOB.

4.8. Yipasnernue B3anMoIcHCTBYET ¢ apXHBOM 110 BOIIPOCAM:

- mepeiavM IOKYMEHTOB Ha apXMBHOE XPaHEHHE.

5. IPABA, OBA3AHHOCTH

5.1. PaboTHuKH YIIpaBiIeHHAsS HMEIOT IPaBo:

- B3aWMOJCHCTBOBATH IO BOIPOCAM, OTHOCSIIMMCHA K KOMIGTCHIHH YNpaBleHHs, ¢ [PyTHMH
MOJipa3ie/icHUsIMM YHHBEPCHATETA. TOCYIapCTBEHHBIMHA M MYHHIIMIIAJBHBIMYA OPraHaMu, a TakKe IpyrumMHe
OpraHu3aUsIMHE;

- TpeGoBarh OT BCEX CTPYKTYPHEIX NOApa3feleHUl MaTepHMankl H CBEJEHUS, HEOOXo[mmbie JUIH
BBIONHEHAA hYHKIAN, BO3TOKECHHBIX Ha Y IPABICHAC;

- KOHTpONUpOBaTh CcOOMIOAEHWe TPYHOBOTO 3aKOHONATENBCTBA B YHHBEDCHTCTS, a TAKKE J[aBarb
pa3bACHEHHS 110 NPHMEHEHIIO HopM Tpyaosoro kogekca PO 1 HHBIX HOPMATHBHEIX aKTOB;

- MPeOCTaBIATh MPEIIOKEHAS TI0 TOBBIICHAIO 3GGEKTHBHOCTH M COBEPIICHCTBOBAHHIO AEATEILHOCTH
BCEX MOJIpa3IeIeHUi YHUBEPCHTETa B YACTH, OTHOCAIIEHCS K KOMIETCHIHA Y IPABICHAN,

- TIPeJICTABMTENECTBOBATE B YCTAHOBJICHHOM IIOpSAJKE OT MMEHH YHHBEPCHTETA [0 BOIPOCAM,
OTHOCAIIMMCS K KOMIIETEHIMH YTIPAB/ICHHsA, B TOM 9MC/IC | 110 BOpOcaM noabopa nepcoHaa;

- 3aBEPATE JOKYMEHTHI 1O JIWYHOMY COCTaRY, BEIlaBacMble pabOTHUKAM YHUBEPCUTETA.

5.2. PaboTHuky YrpaBneHnAs 00s3aHbL:

- 0BecneyrTh COXPaHHOCTE IEPCOHAIBHBIX JaHHBIX paboTHUKOB mpu uX oOpaboTke;

- coOuronars B CBoeH padoTe HOpMBbI JEHCTBYIOLIETO 3aKOHOAATEIBCTRA.

6. OTBETCTBEHHOCTb

Yupapiienue HeceT OTBETCTBEHHOCTS!

6.1. 3a HeCBOEBPEMEHHOE H HEKA4YeCTBCHHOC BEITOTHCHHE BO3I0KECHHEIX Ha YITpaBieHHe 38134,

6.2. 3a HecoO/MoIeHrHE 3aK0OHOAATEIbCTBA B 00JIACTH TPYAOBOIO Mpasa.

6.3. PaborHuxkm VYnupaBieHus HecyT IEpPCOHAIBHYIO OTBETCTBEHHOCTE B TMPENENax JODKHOCTHBIX
00s13aHHOCTeH, OIIPEeAeIeHHEIX TPYAOBBIM JOTOBOPOM.

6.4. PaborEmxm VYiupaBicHHAs MOIYT OBITh NPHBICYCHBI K JUCHHIUIMHAPHOHM, MaTepHAlNbHOM,
aMHHACTPATUBHON, YTOTOBHOM OTBETCTBEHHOCTH B cCllydae W B TOPSJKE, MPEXYCMOTDEHHBIX
38KOHOATEILCTROM.

6.5. Tlopsmox NpHBICYeHHs K JHCHMIUIAHAPHON OTBETCTBeHHOCTH npexycMorped llpasmmamu
BHYTPEHHETO TPYAOBOTO PACOPSIKA.

7. PEOPTAHM3AIINSA U IMKBHIALIHA
VYupasieHne cO31a€TCs, PEOPraHM3yeTCs, I[IEPEUMEHOBBIBACTCA M JIMKBAAUPYETCH MPUKa3OM
PEKTOpa HA OCHOBAHWH pEIICHHS Y4YeHOr0 COBeTa YHHBEPCHTETA B COOTBETCTBME C VYCTaBOM
YHHBEPCHTETA.
IIpd peopraHM3alldd JOKYMEHTHI YIPABJICHHs 110 OCHOBHOM IEATEIBHOCTH JOJIKHBI OBITH
CBOEBPEMEHHO [1epelabl IPABOIPEEMHUKY, a IIPH JIMKBU/IAINA - B aDXMB Y HUBEPCATETA.

| 3anpeiacTcs HECAHKIMOHHPOBAHHOE KOTTMPOBAHHE AOKYMEHTA ] Crp. 8m il |




®I'BOY BO
Caparosckuit TMY
um. B.M. PazymoBckoro
Munzapasa Poccuu

[MOJIOXKEHHUE
O KAJIPOBOM YIIPABJIEHHH

C0O 5.001.16-00.2020

Jluer corsiacoBaHUsI

Honxcnocmsb

DHO

Hama

[loonuce

HavansHUK 0THeNa KajpoB

N.B. Betoukuna

Wast] Jof

HayallbHUK IOpHAUUECKOro oTjena

Q.I1. AgTunvHa

2 0. Ao %,;

Havansuuk YOKO/]

H.A. KitlokTyHOBa

I 1K A

3anpeliaeTcs HeCAHKIMOHMPOBAHHOE KONNpOBaHHe 10KYMEHTa

Crp. 9ms 11 |




Capatorcxuii 'MV
um. B.M. PazymoBckoro
Munzapaea Poccuu

[MOJIOKEHHE

O KAJIPOBOM VYIIPABJIEHHMH

C0 5.001.16-00.2020
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